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ACADEMIC SESSIONS-2023-2024

Terms:

First :3" April to 10" Novmber 2023

Second :13"™ November 2023 to 15" March 2024
Vacations :

Summer : 3" July to 25" August 2023

Winter :11™ December to 29" December 2023

Term Exams: (Grade 1-6)

Half Yearly  : 27" October to 9" November 2023

Annual Exam :1% March to 14™ March 2024




SCHOOL TIMING

KG Morning Batch
Mon-Thu : 7:40 am to 11:10 am
Fri : 7:40 am to 10:30 am

KG Late Morning Batch
Mon-Thu : 11:15 am to 2:25 pm
Fri : 7:40 am to 10:30 am

Grade 1-6

Mon-Thu : 7:40 am to 1:45 pm
Fri : 7:40 am to 11:30 am

Visiting Hours for Parents
Principal: By prior appoinment.
Vice Principal / Supervisor: 10:30 am to 11.30 am on Thursdays
Teachers: During recess with permission from supervisor

The school will remain closed on Saturdays and Sundays.
Office will be open on Saturdays.

ATTENDANCE

¢ Regular attendance is mandatory for promotion to the next
grade.

¢ A minimum of 92% attendance is mandatory as per MOE
guidelines.

¢ Any student who is absent must bring a leave application
with a valid reason on the very next day that he/she joins
back.

¢ Students who go on a medical leave must produce a fitness/
medical certificate from registered medical practioner.




DECLARATION FORM
(TO BE FILLED IN BLOCK LETTERS)

NAME (as per passport) :

Date of Admission:

Grade: Divi: PHOTO
House: Second Language:
Date of Birth: Nationality:
Religion: Mother Tongue:
Details of Parent:
Father: Profession /Designation:
Name of Organization: PB. No:
Emirate Tel (0) Mob No .
Emirates ID No Date of expiry.
Email ID:
Residential area (Description)
Emirate. Place Local Area
Building Flat / Villa No
Tel(R). Mob No. Email
Name of Mother: Designation/Profession:.
Contact Tel: Mobile No:
Bus No:
Details of Brother/Sisters studying in this school:
No. Name Grade Div
1.
2.
3.
DECLARATION

I have read the rules and regulations of the school and shall be responsible for the conduct

of my child and promise to abide by the school’s policies.

Signature: Father Mother

Date:
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Vision
To develop a community of life long learners with the skills
and values for productive global citizenship.

Mission

To advance student achievement through holistic-inclusive
education that fosters research, innovation and creativity.

Our Core Values

Continuous improvement
Teamwork
Education to all
Visionary leadership
Improving the quality of life
Our Guiding Philosophy

Education that makes a difference.

SCHOOL MOTTO

EDUCATION FORALL
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LFES ANTHEM

In the heart of LFES, many a flower blooms,
Actively in the playfield, serenely in classrooms.
Decades ago, in 84 we were given form,
Accomplishments were soon the norm.

Steadfast, the Almighty’s mercy showers,

LFES is the vase and students its flowers.

In the heart of LFES, many a flower blooms,
Actively in the playfield, serenely in classrooms.
Seeds of knowledge are planted with love n joy
Harvested with wisdom and intellect their alloy.
Tots turn into teens and are guided humbly along,
Imparting education through books, art and song.
In the heart of LFES, many a flower blooms,
Actively in the playfield, serenely in classrooms.
TLC is the motto, patience given a free reign,

Like the seven emirates, united we remain.

Far and wide we may spread, but for ever and ever
Values instilled at LFES will be our guiding power
In the heart of LFES, many a flower blooms,

Actively in the playfield, serenely in classrooms.




SCHOOL PRAYER

[n the Name of God, the merciful, the compassionate
All praise to God who creates
And sustains the world.
His grace is unlimited, His mercy infinite,
Master of the Day of Judgment,
We worship you alone,
And to you alone we turn for help.
Guide us on the straight path,
The path of those, whom you blessed,
Not of those who went astray
And incurred your wrath.

PLEDGE

[ Shall be faithful
To my country
To my fellowmen
And to my elders.
I love and respect
All as my brothers and sisters
[ shall be courteous
In my behavior and brave
In my work
Peace on earth and goodwill
Among men shall be my aim
Fear of God.
Kindness and bravery
Shall be my
Guiding stars

10




_“

e

U I P
..h-lldI-IJ. - I-.I-I-J‘
..r'}'--:ﬂ it 8

SN

wirPa b L by laias

R e e ide
RV PRRCRUy | i o

Jasd i & bl
s 1
. |11,.:L._+‘

Al b pladl 2 Y o

--1—'.'.’4’"'!1 -!I'_‘.)

i WS

l.‘-L.A_'_g‘,a sl

0 T T TP LT SE

oby)\ i |
UAE National
Anthem

'.‘“

=

INDIAN NATIONAL ANTHEM

Jana Gana mana adhinayaka jaya he
Bharata bhagya vidhata
Punjab Sindhu Gujrat Maratha
Dravida Utkala Banga
Vindya Himachala Yamuna Ganga
Uchala Jaladhitaranga
lava Subha name jage
Tav Subha asish mage
Gahe thave jayva gatha
Jana Gana Mangala dayaka jaya he
Bharata bhagva vidhata
Jaya he, jaya he, jaya he

Java java java java he

_/
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From the Principal’s desk,

I consider it a great honour to be the principal of Little Flower English School, which is

fondly described as the ‘Small school with a Big Heart’!

We, at LFES, realise that every child is unique and has the potential to accomplish great
things, if challenged and supported both at school and at home. We will endeavour to
provide an optimal learning environment where the child feels inspired to learn and aspire

towards continuous growth.

We are excited to embark on this journey and we invite the parents to join us as this huge
and responsible task of moulding children will be incomplete without concerted efforts
from all concerned. Let us work hand in hand to bring out the best in our children and

prepare them for a future that we may not live to see.

As we move forward overcoming the havoc wrought on us by the virus, we realise that the
qualities we need to thrive in an ever changing world are adaptability, resilience and grit but

it’s the wellbeing of mind and body that truly adds to the quality of life.

We, at LFES, believe in the beautiful Japanese concept of ‘Oubaitori - never comparing
oneself to others’ and that every flower blooms in its own time. Let our children compete

with self and become better versions of themselves incrementally to live meaningful lives.

With every good wish
Principal
Ms.Annie Mathew

Little Flower English School
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OUR TEAM

Principal - Ms. Annie Mathew
E-mail : principal @littleflowerdubai.com

Administrator - Mrs. Taquia Begam
E-mail : info@littleflowerdubai.com

Supervisor - Ms. Leena Mani
(Primary) E-mail :supervisor pr@littleflowerdubai.com

Supervisor(KG) - Mrs. Safeena Ibrahim
E-mail : supervisorkg@littleflowerdubai.com
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General Information

Staff:

The school has highly qualified and experienced teachers on
its roll. Efforts are made to see that high academic level is
consistently maintained.

School Transport:

The school buses ply to different areas of Dubai and Sharjah.
The bus fee is collected along with the tuition fee. The students
have to continue using the school transport facilities throughout
the year once their names are enrolled for the same. However,
if discontinuation becomes inevitable , an advance notice of
one month must be given to the transport/administrative
department by the parent. Cancellation for the month of
March will not be permitted.

Medical Check-up
Medical check-up of the students is conducted periodically and
the reports are sent to the parents regularly.

Scheme of the subjects taught:

The School follows CBSE curriculum. The primary level
offers a well balanced educational programme which
includes English, Arabic, Math, General Science and Social
Studies as core subjects. Moral values are instilled through
Islamic Education/Moral Science. Hindi, Urdu and Malay-
alam are offered as optional subjects. The educational
programme is amply supported by regular activities of Art,
Craft, Sports, etc. to maintain balance and diversity in learn-
ing. Computer science is taught to all from Kindergarten.

Islamic Education is compulsory for Muslim children, Minimum
50% marks are required for passing in Islamic Educaton
examination. Arabic and Social Studies (UAE) are compulsory as

14




per the regulations of the Ministry of Education. Minimum 50%
marks are required to pass in Arabic and 40% in Social Studies.

Co-Curricular Activities:

Co-Curricular activities such as games, sports and cultural
activities are organized from time to time. Regular periods for
physical education are provided in the timetable and supervised
by qualified PE teacher. Visits and excursions form part of the
curriculum that provide opportunities for internalizing concepts.
The students are regularly taken out for Field trips.On such
occasions the parents are informed and their consent is obtained
in advance.

House System:

The school runs a well organized House System that fosters team
spirit and trust-building. Students are grouped into four houses.
Many activities are conducted on house basis. Inter house
competitions are held to nurture the inborn talents of students
which give a platform to exhibit their innate talents and strengths.

Attendance

Students should not miss their classes or keep away from other
curricular and co-curricular activities conducted by the school.
Each student who registers 92% of attendance of the total
working days will be permitted to appear for the final examination.
Exemption will be granted only with the principal’s approval.
Students must be present in school before the Assembly
commences.

All students must be present in school on the first day and last day
of the term. No student may leave the school premises except by
special permission of the principal or supervisor and must obtain
an out pass duly signed by the principal or supervisor.

15




Discipline

The school believes in maintaining discipline which is not
regimental or oppressive. Students at all times are expected
to conduct themselves with dignity and poise, be polite and
courteous to their elders,and kind and co-operative with their

fellow students. Parents’ co-operation with the school is crucial

in helping their children develop into worthy citizens of tomorrow.

5_)1

9.

10.

Boys and Girls are not permitted to wear the following items:
Gold or Silver ornaments, ear studs/rings and finger rings.

Boys must have neat, short hair cut; Fancy hair cut is not
permitted.

Girls — Long hair must be plaited neatly and tied with a black/
navy blue band or pony tail with black/navy blue band.

The school is your second home, understand and follow the
culture, traditions, rules and regulations of the school.

Be civilized, obedient, respectful and courteous.

Follow directions of all the teachers and the controlling
officers.

Attend the classes regularly and don’t leave the classroom
without permission.

Do not damage or scribble on furniture, fixtures and walls.

The medium of communication must be English in and
outside the class.

(However, students are permitted to interact in Arabic,
Hindi, Malayalam or Urdu during the periods meant for
these languages).

No vandalism is allowed in the campus. Strict disciplinary
actions will be taken against such cases.

16




11,

12,

13.

School buses should be kept clean at all times. Standing,
eating and walking inside the bus are strictly prohibited.

Do not bring electronic gadgets, mobile phones, etc. to
school. These will be confiscated and will not be returned
to the students.

Be smart in appearance — wear properly ironed, neat and
clean school uniform and shoes.

Guidelines to Parents

In order to secure all that is the best in the education for your ward,
maximum co-operation between parents and school authorities is
necessary. Besides periodic circulars sent out to parents to keep
them appraised of the programmes of the school, the school
diary serves as a convenient channel of two-way communication

between parents and teachers.

We carnestly request the parents to look into the diary

evervday and sce the programmes given in the academic calendar.
They should regularly check emails because it is through emails

teachers/school send information

R{;gutur hours of :irud}' at home will hu]p your child :.{ur::]::p
proper study habits.

You are requested to pay special attention to the personal
cleanliness of your child.

Criticism of a teacher should be avoided in the presence of
the child because it undermines his/her respect for the teachers
and the school. Should you have a legitimate complaint you
may meet the supervisor or principal.

Parents, guardians or relatives are not allowed to see the
students or meet their teachers during school hours without
the prior permission of the supervisor and an appointment.

17
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Parents should make it a point to attend the Open House and
make use of the opportunity to meet the teachers to discuss
the progress of their children.

Acknowledgments for circulars sent, should be promptly
signed and returned to the class teachers.

Parents are requested not to send their children to the school if
they are medically unfit until their total recovery. If they suffer
from any infectious disease like chicken pox, measles, mumps
etc, and if he/she is absent due to illness for more than three
days, the Principal must be informed at the earliest. A fitness
certificate from a registered medical practitioner must be
brought when they return to the classes.

Constructive suggestions from the parents are always welcome
and will be given due consideration.

Any change in the residential address or telephone number
must be immediately informed to the school authorities and
the class teachers.

Classroom policy

Be courteous to all.

Attend the class on time.

Do not leave the class without permission.

Raise your hands before asking or answering a question.
Do not speak while teacher speaks.

Leave your seats only when necessary and with permission.
Move in line and maintain decorum.

Attend the class with all materials required (pens, sharpened
pencils, eraser, ruler etc.)

Do not throw garbage in the classroom or on the ground.
Dispose it in the dust bins only.

£
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10.

11.

12.

Do not damage or scribble on the wardrobes, desks, boards
or walls.

Check for any damage, spillage or wastes in the classroom as
SOON as you enter.

Report any matter of concern to the class teacher and make
sure these matters are addressed properly.

Fans, lights and air conditioners must be switched off while
moving out of the class for games, library, computer classes
etc.

General rules

1.
2.

6.

School rules should be strictly followed at all times.
Students are required to be punctual.

Late comers will not be admitted to the class without the
permission of the Principal.

Students who report late on more than three occasions will
be sent home.

Every student should wear the prescribed school uniform
daily. Those who do not conform to this will have to face
disciplinary action.

Personal cleanliness is essential. The students should always
maintain a neat and tidy appearance. Nails should be trimmed
short and kept clean. Use of nail polish is not allowed. Hair
must be clean and well kept. Boys should have their hair cut

short. Girls with long hair must always tie or plait it with
black ribbon/band.

Students must always try to live up to the good name and
reputation of the school.

Courtesy and good manners have to be observed at all times.
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9. Students should respect each other and should not indulge
in physical violence against other students.

10. Running, playing or shouting inside school building is
forbidden. Perfect silence must be observed while changing
classes for language and other subjects.

11. Disrespect and disobedience to superiors and teachers, using
abusive and obscene language, writing on furniture and
walls and exhibiting other habits or behavior considered as
objectionable in students by the authorities, will render the
students liable to be dismissed.

Dress Code
SUMMER

Regular Uniform : Prescribed regular uniform should be worn
along with black shoe and white socks, belt with school logo on
regular days having no PE periods.

Sports Uniform :  Boys & Girls - The sports uniform is to be
worn on the days when they have PE (Physical Education)
periods.

WINTER

Navy Blue jackets with school logo is to be worn over the school
uniform.

Examinations
Taking the exams is mandatory. Parents are requested not to
approach the school for exemptions from the tests and exams

unless there is a valid reason or medical concern. Examinations
missed will not be conducted again.

20




Parent Teacher Meetings

The school conducts Open House from time to time to facilitate
meeting between parents and teachers in order to discuss the
academic progress of the student. Parents are requested to make
use of this opportunity to discuss matters of importance and
concern with the respective teachers. Parents are welcome to
offer their valuable suggestions and observations which would be
given due consideration.

School Policy

® Fees should be paid in three instalments.

® A leave letter addressed to the class teacher for their ward’s
absence must be submitted anytime the child is absent from
school.

® (lass Teacher should be informed promptly whenever there
is a change of address, telephone number etc.

® Student should be punctual to school and must report in by
7.35 a.m.

® Students must wear neat and clean uniform at all times.

® Parents must respond promptly to all school circulars and
return the acknowledgement slip, duly signed.

® Parents can meet the Principal, Supervisor and teachers as
per the timings given or by prior appointment on any day.
This is to avoid any teacher missing the class.

® No student will be allowed to leave the school before
the regular school hours. In case of emergencies, prior
permission must be taken from the principal.

21




ACADEMIC PROGRAMME

The curriculum is designed to ensure the all round development
of each child. The curriculum is quite comprehensive and stresses
on experiential learning igniting the curiosity and imagination
inherent in every child.

Along with preparation for academic excellence, special emphasis
is laid on growing up into good human beings and productive
citizens of the world with a high moral fibre.
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Kindergarten

Kindergarten provides ample opportunities for a child to explore, learn,
interact with other children and have fun while at the same time gain
confidence to be independent and develop cognitive and motor capabilities.
This being the foundational stage, the curriculum is theme-based, activity
oriented, and multi-sensory modes of learning are emphasized to encourage
strengthening of language and communication, numeracy, gross and motor
skills, emotional and social skills as well as creative and rhythmical skills.

A record of individual student progress and performance is maintained
through an on-going system of spaced oral and written activities and parents

are regularly apprised of the same.

Primary and Middle School

Primary and Middle School Assessment are aligned with the CBSE Assessment policy,
incorporating standard international practices. Assessment being an integral
component of teaching and learning, on-going practice opportunities called
“Assessment of Learning”address and promote key learning areas. These are
intended to provide feedback with respect to how well the student is grasping
the concepts being taught. The pattern of assessments to be followed in Primary
is designed on Term Assessment basis. This pattern will enable the students to
attempt questions based on the four skills:- Knowledge/Understanding,
Application,Communication and High Order Critical ThinkingSkills (HOCTS).
This system will ensure that the whole syllabus for the entire academic year is
covered for the assessments. All assessments conducted are shared with parents
on an ongoing basis; and formal assessment reports are periodically shared with
parents during the Open House. English, Environment Studies, MSCS
Studies, Mathematics, Second Language, Arabic, Islamic Education / Life Skills
are the subjects under part I which cover the scholastic areas, while Art and
Craft, Games, Music, Personal and Social Traits, Attitudes and Values and
Social Qualities form Part II and cover the co-scholastic areas. The pattern of

assessments and the grading scale is given below:

&
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ASSESSMENT STRUCTURE FOR PRIMARY (Grades | to V)

FIRST TERM SECOND TERM
PERIODIC | HALF YEARLY PERIODIC | ANNUAL
SUBJECTS  |FA-1(30marks) | TEST-L  |EXAM(60marks)| . TA2,  |restaiiomarks) | EXAM
(30 marks)
(10 marks) (60 marks)
ARABIC
ISLAMIC
EDUCATION
ENGLISH
MATH
APRIL- NOVEMBER|
. MAY ANUARY | FEB/MARCH
EVS/GEN.SCIENCE | oo OCTOBER e | WU /MARC
MSCS
SECOND
LANGUAGES
COMPUTER
SCIENCE
ASSESSMENT STRUCTURE FOR MIDDLE SCHOOL (Grade V1)
FIRST TERM SECOND TERM
PERIODIC | naLF YEARLY PERIODIC | ANNUAL
SUBIECTS  |FA-I(10marks) | TESTL |y iigninie FA-2  I7esto(tomarks)|  EXAM
(10 marks) ( )| 0 marks) (80 marks)
ARABIC
ISLAMIC
EDUCATION
ENGLISH
MATH
EVS/GEN.SCIENCE APRIL- NOVEMBER
MAY JANUARY | FEB/MARCH
OCTOBER OCTOBER | MARCH /
MSCS
SECOND
LANGUAGES
COMPUTER
SCIENCE

Cl
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ACADEMIC YEAR 2023-2024
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RECORD OF LATE ATTENDANCE

Parents and students using own transport are requested to note that all
students reporling later than 7:45 aum. 10 school will gel a "LATE' remark
in their school calendar. At the third instance of getting such a remark the
student will not he allowed to attend classes unless the parent meets the
Principal and gives an undertaking to report to school on time.

Dt of lale .
attandance Bemarks

Higmalure
of Iarent
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Tel: +971 4 2667620, E-mail:info@littleflowerdubai.com
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